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How to Apply to Qualify for 40 Hour Director Training 

 
1. Log in to GaPDS as an ASO Admin. If needed, click on the “ASO” tab, and select 

“Dashboard”. 

 

 
 

2. On the ‘ASO Dashboard’ page, scroll down and click on “Qualify for 40 Hour Director 

Training”. 

 

 
 

3. Review the submission requirements. 

 

4. Click “Upload File”.  
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5. Select a file to upload. 

 

6. Enter a Description. 

 

7. Click “Upload”. The uploaded document displays in the grid. 

 

 
 

8. Click “Upload File” again to upload any additional documents. 

 

9. Once the document(s) are uploaded, click “Submit”. 
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10. A successful confirmation message displays. 
 

 
 
 

Once Georgia Training Approval reviews the application, you will receive an email notification with 
the application status. 
 
 

Note:  ASO Trainer Admins and ASO Trainers cannot submit applications to Qualify for 40 Hour 

Director Training. 

 


